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Public Procurement,
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Gaborone
Tel: (+267) 360 2000
Fax: (+267) 390 6822

Francistown
Tel: (+267) 242 5900
Fax: (+267) 240 2256

Functional Structure
Procurement Units - Line Ministries

Accounting Officer
Line Ministries

Procurement Oversight/Government Buyer
Director

Corporate Services
Deputy Permanent Secretary

Procurement & Project Management
Director

Public Procurement,
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Facilities Management
Manager

Procurement 
Manager

• Facilities Management
• Maintenance
• Refurbishment
• Rehabilitation
• Facilities Planning Management
• Condition Inspection
• Contract Management

• Procurement Compliance
• Pre- Adjudication & Adjudication
• Recommendation for tender award/rejection/deferral or
• any other appropriate recommendation
• Market Intelligence • Procurement Coordination and-

Management
• Tendering Process Management
• Contracts administration and-

Management
• Bids Evaluation
• Asset Management and Disposal 



Public Procurement,
Done Right.

Gaborone
Plot 8913 Maakgadigau Road,
Gaborone West Industrial.

Francistown
Plot 44149, Third floor MVA Fund Building, 
CBD, off Saint Patrick Street, Francistown

Permanent Secretary 
Ministry of Lands and Agriculture

Board Secretary 
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Procurement 
Principal Procurement Officer

Functional Structure
Procurement Units - Land Boards

• Procurement Coordinator and Management
• Tendering Process Management
• Contracts Administration and Management
• Bids Evaluation & Management
• Assets Management and Disposal
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Permanent Secretary 
Ministry of Local Government and Traditional Affairs 

Council Secretary
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Procurement 
Principal Procurement Officer

Functional Structure
Procurement Units - Councils 

• Procurement Coordinator and Management
• Tendering Process Management
• Contracts Administration and Management
• Bids Evaluation & Management
• Assets Management and Disposal

Gaborone
Private Bag 0058,
Gaborone

Francistown
Private Bag 274,
Francistown 



Permanent Secretary 
Ministry for State President, Defence and Security  

District Commissionner 
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Procurement 
Principal Procurement Officer

Functional Structure
Procurement Units - District Administration 

• Procurement Coordinator and Management
• Tendering Process Management
• Contracts Administration and Management
• Bids Evaluation & Management
• Assets Management and Disposal

Gaborone
Tel: (+267) 360 2000
Fax: (+267) 390 6822

Francistown
Tel: (+267) 242 5900
Fax: (+267) 240 2256

Public Procurement,
Done Right.


